
Accessing and submitting work on 

Google Classroom



Step One

Login to Google 
Classroom using the 

following website 
and the login details 
sent to you by your 

class teacher. 

classroom.google.com



Step Two

Click on the Classwork tab at the top of 
the screen.



Step Three

Click on the side tabs to take you to a specific day. 
You will then see the lessons come up on the page. 

Click on the lesson you would like to complete.



This is where the 
instructions from the 

teacher will be.

Click ‘Add or Create’ to 
either upload a file of 

your work OR create a 
new document for your 

work.

Type here to send a 
private comment to 

your teacher.



When you click ‘Add 
or Create’, you will 

be given these 
options..

Use one of these options 
to upload something from 

your computer/ 
laptop/device.

Use one of these options 
to create a new document.



Once your work is complete, click here to send it 
to your teacher.


